
          City Hall 71 US Hwy. 90 West, DeFuniak Springs, FL 32435 
         Phone: 850-892-8500 Hours: Monday – Friday, 8 am to 5 pm 

SPECIAL EVENT PERMIT APPLICATION 

 
Print all information and sign below.  
 
1. Name of Organization: ___________________________________________________ 
              
2.  Name, title, and contact information for individual responsible for conducting the event:  

________________________________________________________________________  
________________________________________________________________________
________________________________________________________________________ 

 
3. Purpose of the event: _____________________________________________________ 
              
4. Date and time of event: ______________________________________________________ 
 
5.  Number of participants:___________________ Number of vehicles:___________________ 
          
6. Event route, including point of beginning and ending: ____________________________ 

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
3.        Number of event monitors, captains, or supervisors and their means of identification: ____ 
 ________________________________________________________________________ 
 
4.      Method of notifying participants of terms and conditions of the special event: ___________ 

________________________________________________________________________ 
 
7.    Is music provided?     _____yes     _______no 
 If yes, provide number, type, and quantity of speakers and amplifying devices:________ 

______________________________________________________________________
______________________________________________________________________ 

       
8.      Provide information on how provisions shall be made for the following: 
 

a.   Adequate police presence, traffic control, and compliance with fire prevention rules, 
regulations, and guidelines.________________________________________________ 
______________________________________________________________________ 
 
b. Garbage and litter clean-up_____________________________________________ 
______________________________________________________________________ 
 
c.   Immediate removal of all temporary structures and signs pertaining to the event: ___ 
______________________________________________________________________ 
 

 
 
 
 
 
 

Over  
 



Any business, group, organization, or individual who is approved for a special event permit: 
 

 Will not be required by the City, to carry additional General Liability Insurance for such 
event; however, this does not relieve any business, group, organization, or individual of 
any liability for damages to persons or property, and at their option and expense, may 
obtain General Liability Insurance coverage.   

 Shall comply with all City Code requirements and any special conditions established by 
the City Council.  Code requirements may be viewed in Chapter 22, Section 22-36, City 
of DeFuniak Springs Municipal Code or on line at www.defuniaksprings.net . 

 
         
 
_______________________________________    ____________________                     
Applicants Signature                        Date   
 
 
________________________________________    ___________________ 
Code Enforcement - Compliance Review   Date                           
 
 
 

__________ Approved  ___________Denied 
 
 
_________________________________________    __________________ 
City Manager       Date                            

 

 

 

 

Procedure: 

 Applicant obtains permit application and submits the completed application and other pertinent information to 
Administration not less than seven days prior to the event. 

 Administration forwards application to Code Enforcement for review, and to provide comment and recommendations – 
within one business day.   

 Code Enforcement reviews, provides comment if applicable, and signs application recommending approval – within two 
business days. 

 City Manager reviews, determines if additional information is required and either approves or denies the application – 
within two business days.   

 Administration contacts applicant to pick up permit and retains a copy on file. 
 Administration provides copies to: 

Applicant 
Code Enforcement 
Police Department 
Sheriff Department       
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http://www.defuniaksprings.net/

